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No.21023 /07 /2aL8-PMA
GOVERNMENT OF INDIA
Ministry of Home A,ffairs

[Police Division-ll]
PMA€ell

E"+rf(A"t- I

The Chief Secretaries and DsG (P)s of all States / UTs

Directors - lB/CBI/SVPNPA/SPG/NEPtuNlCFS/CFSL/
DCPW

3.DsG-BSF/CRPF/ITBPiCISF/NSG/RPF/BPR&D/SSB
/NCB/NlA/Assam Rifles (Through LOAR)

4. Commissioner of Police Delhi.

:- Job Opening : Transport Officer (P-3) and Human Resources Officer (P-

3) in the united Nations Missions for Justice support in Haiti

(MTNUJUSTH)
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ii.

i. United Nations Personal History Profile (PHP) form (P'11) duly completed

and signed by the nominated candidate' I

United Nations Employment and Academic

[attachment to personal history profile (P-11)] Form duly

signeO by the nominated candidate as well as the

authoritY. r;-"in
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Sir/Madam,
police Division, UNHe through PMI to UN has sought the nomination of eligible

candidates for the subject Jobs.

z. The job description along with the requisite eligibility crite_rialqualifications

of Transport Officer (P-3) and Human Resources bfficer (P-3) in the United

Nations Missions for Justice Support in Haiti (MINUJUSTH) are

enclosed/attached with this letter foi 
' 
needful reference. lt is strongly

recommended to nominate those candidates meeting all requirements for

thepositions/postsasdescribedinJobdescriptions.

3. Therefore, lt is requested that nomination of eligible and willing officers of

the rank of Dysp/bp for (p-3)^level post may be-submitted through proper

channel to this Ministry Ui Z1t6-sepiember,'2018 alongwith the following

documents duly completed in all respect:-

2 g AU6 /cl8

MHA, North Block,
New Delhi, 110001

DatedAB August, }Otg

Certification
comPleted and

relevant Iocal
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Note: - ln Earlier instances, lt was observed that the EAC was submitted
without the signature of Designated Authority of concerned Force
resulting rejection of nomination. Hence, the forwarding authority
should ensure that the EAC is duly signed by the applicant as well
the Designated Authority of Force. All requisite details i.e position
for which applying, job opening number, date of commission,
degrees and academic distinctions and all other requisite details
should be filled properly.

iii. Personal details as per Annexure-|.

iv. Human Rights certificate must be

enclosed).Mandatory

included(proforma

4. No modified format other than the specimen enclosed dulv tvped will be

entertained/accepted as it invites lot of obseruations from UN HQ (UNDPKO\ while
finalizinq the nominations. Hand written PHP/EAC will not be

entertained/accepted. lt may be ensured that the photographs of the officer applying

for the post should be placed on the front side of P-11 form and signature in the last

page at relevant place.

5. Personal History Profile (P-11) , EAC and HR certificate along with fonruarding

letter of each nominated candidate are required to be submitted in separate files (PDF

format only) through E-mail at uspma@sov.in or sopma@qov.in before the deadline.

6. lt may please be ensured that the nominees are clear from Vigilance angle and

Necessary Cadre Clearance (for all Officers) from MHAJState
GovernmenUcAPFs/any other lending organization must be forwarded with
nomination.( without cadre clearance and NOC from parent cadre, nominations will

not be entertained).

7. No direct application will be entertained. Applications through proper channel

only i.e. through Home Department(State)/approval of Head of Organizalion will be

enterlained. Applications received after the deadline specified will not be accepted.

(Raman Kumar)
Under Secretary to the Government of India

8: 23094009
E: 23094009

/ts:usPma@nic.in

C



Copv to

Commissioner of Police.

Mumbai, Kolkatta, Chennai and Bangalore.

2. DS(UNP)- MEA, JNB (2029-"A"wing), New Delhi

) lt is requested to fon'uard the

I nominations of eligible and willing

I officers though State Government
I

-,J onry'

1. SO (lT), MHA - With the request to upload the above communication on MHA website
(Police Division-ll(secondment vacany) and larhat's new'.

ffirs
(Raman Kumar)

Under Secretary to the Government of lndia
8: 23094009
B: 23094009
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Recent PassPort

size PhotograPh

present Place of Posting'

BIO.DATA PROFORMA

1. Name of Post aPPlied'

2. Job oPening number

g. Name of the Officer

4 Designation/Rank/orsanization 
and Pav t":'"]::]:T *'tn

5. ln the case of officers of deputation with other organization'

(a) Name of Parent organization'

(b) Name of organization presentty emptoyed'

(c) Date of dePutation 'zation.

(d) Expected date of repatriation to parent cadrelorgant:

6. Date of Birth

7. Education/Quatification

8. Date of Joining Police Service and date of superannuation

9. Service/Cadre/Batch:

10. Previous UN exPerience

TelePhone No'

a. Oifice

b. Residence

c' Mobite No(mandatorY)

d Fax No'

e' E-mait id(mandatorY)

1 1. Present Job Profile:-

12. NOC frorn parent cadre (if on deputation) mandatory:- 
yes/NO/Not app,cabte

r hereby certify that, Ifutfi* the erigibirity requirement notified for the post app*ed for'

(Signature of the aPPlit
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including vioration ;i il;;;;;;*#ff:"'[:Tl t[fr#T::""*::;
Humanitarian Law. It is also ro certify that Governm entJOrg. of" " "(concerned state/org,) is aware that there is no allegation againsthimlher as such and he/sh. h., not committed or even invorved, by act oromission' the commission of any actthatmay amount of violations of IntemationalHuman Rights Law and Internationar Humanitarian Law.

It is certified that

,iT":""nI ."nd", 
i";;G" Hiil3,li,;":H'j::

io U. signed by anofficer
Not below the rank of OiCZOirector

M CERTIFICATE



UNITED NATIONS
Employment and Academic Certification

Atta€fEfie*t to personal Hbtory profilE (p11,

For guidance on the submission package you may refer to the briefing materiarsubmission",

A" TO BE COM2LETED By CAilADATE ?tom secttons I to 7t):
1. PERS*TIAIDATA:
Family Narne: Given name; Middle names:

e'mailaddress:

1q.1gtrgg1gqanr*npaytarG:

Military Academy {and/or
similar milltary officer
institution) - name and
address:

"How to prepare the

Gender: M/F

r.p
Title:
L,
2.

t:

Military
or
Police
Degrees

Command and StaffCofiege
{andlor sirnilar military
ofiicers institutions) - name
and address:

Police Academy (and/or
simllar law enforcernent
training instltutlon) - name
and address:

Mrlt_TARYSERV

sub Speciaf isation/iaaluon alGiifrEtions

Orru of Co**

Current rank Date Last PromoteJ Date eliglble for
promotion to next rank

Projecfed netirement UateG
current rank

NAME of INSTITUTION,
FIICE AND COUTNRY. ptease
give cornplete address.

nnNvosenies anU nCqDEMrc
DISTINCTIOHS OBTAINEDFROM:

Month/Year

Page I of5



DEGREES aNd ACADEMIC

DISTINCTIONS OBTAINED
NAME of INSTITUTION,

PLACE ANO COUTNRY. Please
give complete addrets.

5. MILITARY AND/OR POUCE TRAlIrllF{G COURSES/sEMll{ARS: Related to the post

Flarne of Course Date attended:
FROM mm/yy-TO
mm/w

lnstltutlon

6. EXPERIENCE IN PEACEKEEPING OPEMTIONS;
Specfv UN or ort{rer lnternadoml Experience, start $rith your most recent s(perience and list ln reverse order
Dates FROM

mm/yy-TO
mm/yy

Missionl
Operation/Locati
on

Position/title
(Milob, HQ Staff,
Contgt, Adviser,
lnternational Police

Officer (lPO), Police
Adviser, FPU fficer,
Professlonal Post or
Above)

Desription of duties

I

Page2 of5



lion/eq

and abotre): 
,Fa6+ arrErisBce and Ii

: ; : --6n at-n at tte Pi level
;',ratent le-"! or ab'ae when appiying for pos

islinrener€order , " "' - --------- -- "

I

I

I
I

Dates FROM

mm/yy-TO
mm/w

Unlt tilEt'. companY/

Battalion/ Brigade/

Division or equivalent'

Police Command

ExPerielgq.

UniVPosition/Org i )lgntrtLattLvtrrl^vL"'!'

t

I

I

I
!
:

x

ARE APPLYIT,IG:

*"* 
""*rlerrcg 

end list irr rouene der 

-

EBATENS: ,

;; ";ffi-* and liet in rwerse order

Page 3 of 5



10. *dditagnal Camrrents:
e
r(

fl. I cedifythat the stat€ments mi

::::yA1::y_T]1."1T*"?u?-r or materiar osoission *ra" on a personat niJryro* orotherdocu men t req uested by tft e oGa ni{",,o n * o@;;;;,lffi ;,

I am not able to attest to the proceeding poragrophs Jor the followrng reosons:

I declare thot I have never committed, been convicted of and am not currently under investig1tion or beingprosecuted for any criminal, human righB, civil oction or disciplinory offence, with the exceptian of minor trafficviolotions (driving while intoxicated or dangerous ot careless driving ire not ronsidered mlnor troffic violotions forthis purpose)' I declare that I hqve not beei involved, by aa or omision, in the commission of ony viototion ofinternstionar human rights raw or internottonot humanitarion low.

signature

N'B' You will be requested to supply documentary evidence which supports the statements you have made above.Do not' however, send any documentary evidence until you have been asked to do so by the organization and, inany event' do not submit the original texts of referencegor testimonials unress they have been obtained for thesole use of the Organization.

Page 4 of5



On behalf of -....-'...'.""" ""'-"'l certifu t}rat the Information prorided by """'--"--
ls complete and correct'

lfurthercefiifythatthenominotedcandidgtehasneverbeenconvictedof,orisnotcurrentlyunderinvestigotion
or being proseattea pr, uny criminal or disriptirdi afience, or ony viotstions of international humon rights law'

civit action or disclplinary offence' 's not awore af any alkgatons ogainstthe
The Governmentof. af

.. i abt n ati ann I h r r ma nitario n lClW,

::#'i;::'-::;::::;:i:";:;:;;,:;;7;;;;;;:;;^:y;iz:y,:y,::::::*iill'll^.Yih?,i1,-;,
?:;^::::ly,i#'::;;:,:";;;;:;,"i;;;",n""inir"a ror, chirged with or prosecuted ror onv criminat offence,

L:,- :-L^-i^-+^A ar /'aaaprnrt< or rorekss drivinA dfe not'#;"r';'::J;;l'i,ir,*, troffrcviototions utriini inip rntiri*t"d or ianserous or corekss drivins dre not
-+o!+ rhF Gn,,prnment is eaUested to

:::,:::,ilT:::;:#:';;;;:ii;r*;;:;';';i',; burwos notcanvicted, tie Governmentist,quested to

provide informotion regording the'investigotion(s] or prosecutions corcafld'

Da1e.............. Official Stamp

P1EASE NOTE:

An incomptete or unsigned form will not be accepted

Page 5 of 5
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tNSTR.UCTIOI{S

Please an$,€r each qws$on clearly and
comptetoty. TYPE OR PRINT LEGIBLY.
Rsld c8rBfulty sfid ffi{tan djr$Jona,

UNITED NATIONS

PERSONAL HISTORY

Do not \{rte in This

L Fanilyue.ae First tame {iidle cane Maidcououq i[a:ry

L Birdr date tday/mootliyr) 3. Phc.e oft irtb 4- Naicraliqdics) $ bidh 5. Presentationalir(ies) 6- Sex

7. i{eight \treigi:t --i 9. Mrrital Surus:

i ***r"n M6xrild[ S€psr*qitr Wid$r,(orl g Divcredfl

r0. EntyiuatJritcdNai*x etvtcemighttqtina$iEndstt b @y oaof tle varful ilr-thicbYyYiNo.tiors niglthaturapon*lbititia-s.
(a) Are rlcrc rcy timilatios u your ability to pc-forn in your prospective 6eld of work? _YES LJ NO Ll

(b) Arethereanylioita8'orsool'ourabilirytocagageinalltrave-l? YEsL-l NO U

ll. Porocauootaddrcss

TolghonoNo. ( )

12. E rseat ad&ess

TclcphurelFax l.Io. ( )

13. OSccTe@hone

14. Office Fax N'o.
( )
E-msil:

t 5 . Do you bar.e aay depdear cbildrcn? YES E NO E If thc alslm is ]es", giva &u frllowilg iafonaation:

liame olChildre: Dds of Birth (day/morlear) Flacc ofBirdr Natioaality Gtrtdrf,

15. (r) N'ameof Sgxx*

16. Ilaveyoutaterryllegulpernarxat.srideoccslausitralrycoullryt&crrbattlatofyourmtieality? YESEI NOE
It answer is }€s', r*rtctr country?

1?. Have you ta&eo ray lcg* ateps towards 'h',gry yout p(tscot blti(nali$A
lf answer iE ?6s'. €sPl&in fully:

YES tr NO U

atioos or uy of ie aSEDci.s? YES fl NO n
lf ansnrr is -re"- pleass gpccifv:

t.,&AME i Relatioaship

19. Wla b yourpc&ccd feli ofwork?

20- Wor:ld 5ou accepi ccryloym.ent fo,r tcss tba six moa6s?
YESE NO rf

21. Earrc po peviouly wbnitted u rpplirutioo for e4loyncot andlcr undqgone any ffi
$,ieUN.? YESn No fl Ifsqwber?

22. KNOWI-EDGEOITI.ANG UACES. What ic your norber tmgue?

OTHERLANGUAGES READ WRITE SPEAK UNDERSTAND
r"r*y I N;E"rit Essily Nothsily Fiucutty Not flueatly Easity I xot&*y
U
nr
n

U
tr
f,n

LI
tr
L]
TI

iI
lIn

U
tr
trn

ftr
Un
Tn

LJI
n
i--l

23, For clerical gredcs anf
kdla$e spcsd ir wqds wr aiirwce

List all specific cornputer prcgrammes yo{r uss (Lo. excel.
accees),

English Frencl
Orherlanrrmees

Tlping

Shortbsnd

a



or eqrJste !o other

ffiTRAINING oR EDucATtoN FRoM AcE t4 (e.g, fsgh scr,col, iecioical scrlool or?prenlT$!)

25. LIST PROFESSTOML SOCIETIES ANDACTIV'TIES IN C'VIC, PUBLIC OR INTERMTIOMLAFFAIRS

26. LISTANY SIGNIFIoANT PUBLICATIONS YoU l-lAvE WRITTEN (OO ilOT ATTACI{)

tlr1ry-1t
;""h;""1- inct,.,ae atso )ou rere rot gginfulty e{nployed. If you need moro slace'

"tt""fi-rOaiUo*l 
pages of the sanre size. Giye both grms and net salaries per annum lor your lst or prEsent post'

Full tirne E
Parl time E rrourgjneelc



tv
OI]S Pf}STS (I}I RDVERSE O

rrll Ume E
Pert&reE hoursfoeek:

r ==:=:::=:=;Fii;

FROM TO SAI-ARIES PERAI€\atE*

MONTHI/EAR MONTH/Y'EAR STARTING I FINtr

NA}EOFE\,PI'IEK

FoarssoretIPLOYER:

fNo AND KIND oFE'tvlPLUYE'En I '.*evtr I vrr Y

I suPexusroBYYou: I
I1l

i 
=3r==i==E#iiEEE

FROM TO SAT}RIES PERAHNUM
FuU time E
Parttima E hoursAmek:

ffi
@

MONTHI/EAR MONTHI/'EAR STARTING FINAL

NAlv{E OF EMPI.OYEFI:

ffi

:-l

ffi. aHo xttto oF EMPLoYEES

SUPERVISED BY YOU:
KE.AS(JN

ITIFS

FROM TO SA]3RIES PERANNUM EXACT TtTtE OF YOUR POST:

Futltime El
Parttime E lrcursircek:MONTH/YFSR MONTHryEAR STARTING FINAL

NAME OF EMPL( }YEFL

ffi

1 ::::::::::::

TomKIltDoFEMPLol:sEs
STJPERVISED BYYOU:

AEASOf.{ FOR LEAVING:

NI IR NUTIESi



TYPE G BIJSINFSS:

ffiorffi ffik

MONTIIJYEAR MONTFUYEAR STARNNG FINAL

N.{MEOFEMPIOYEK

AODRESS OF EMPLOYER

' ' 
='.:.',.'. -=aj-

NO. AI'B 
'O}E 

OF EHPLOYEES
SUPER/ISED BY YOU:

F{TA|'{JN

FROM TO SALARIES PERANNUM

FLd tkne El
Mtrtetr trourslrcok:MONTI.UYEAR MONTHATEAR STARTING FINAL

ffi€iFTu5jffir-
NAMEOFEI"II'IOYER:

IffiF swrxusox:ffi
EETHoorEMPLoYEES
SLN}EFO/ISED BY YOU:

REASON FOR LEAVINS:

ITIFS

FROM TO SAI.ARJES PERANNUM
ts AUl. ltlLEUr lvunrL

Full tirne E
PartiimoE lPr..rrsin,esk:MONTHITEAR MONIHIYEAR STARTING FII\IAL

ffi
N.\vE OF SUTERVISOK

NAMEOFEMPIOYER:

r.i6FExtEDoF EMPLoYEES
SUPERVISED BYYOU:

RE,ASOII FOR LEAVING:

mFs

T



FROM

-L
sl{j{J1ttrS FERAHMA'

*,\CfllTLE

ftdrrime EI ( I'
PantimeE hougweek: 

\]
MONTH,^IEAR [ **-" T-

I FrlriJ-

I{AME OI EMPLOYERi rYPE QF BUSIilESS:

t]F E NA}4E OFSUPERVISOK

NO. AND I(ND OF EMPLOYEES
SUPERMSED BY YOU:

KEAI'UN FUR TTAVING:

DESCRIPT]ON S YOUR DUT]ES

FRO}!| IU SATARIES PERANNUIT, EXACT TTTLE OF YOUR POST:

Fult time E
Part time E housAtreklMONTI.UYEAR MOITTHryEAR START]NG FttlAL

l"{Atv{E OP EMPIOYER: PfPE OFBUSI}€SS:

ADDRESS OF EMPLOYERT NAT{E OF SI]PERVISOR:

NO. AND KIMD OF EMPLOYEES
SUPERVISED BY YOU:

KEAIjON FOR LEAVINS:

DESCRIPT|ON OF YOUR DI.TilES

FROM TO SAURIES PERAHNUM
E)(ACTTITLE OF YOUR POST:

Fulltime E
Paritme E hor-rslneek:

MONTH'YEAR lrt0tiTL,/YEAR "*"*l FI},IAL

-T
1

NAME OF EMPLOYER TYPE OFBUSINE$S:

ADDRESS AFEMPLOYER: NA&IB OF SUPERVISOR:

NO, AND KIND OP EMPIOYEES
$UFERVISED BY YOU:

REASON FOR LEAVIIiIG:

DESCRIPTION OFYOUR OLMES

a

TO

MOf'ITH/YEAR
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F[ are notcune*
ffi,wtcae

@ns,na
qualiflcEtiorts'

"+t ^.?EtqP,*$A 
cRrM$B PffiEEDrrw' un

re*,ffi :,",x,t:t*,,m,mffi?+#qff 
gBiwKY--nsrmocnruffi 

PSEEDTI'IG'oF

ff Yes', giw fuli par$ctilsrs of each case in an etEcfre'd gEtement'

ffi,,

N.Byouwi*be**yr,i"l*Yl*X*"'f mrffi ff ffi#'f'ffi 'HX"TtT#[l#:ll
Ie,""ffi 

,'.T,ltffi-Fr#i,{ffi'sffi ffi ffi#*'
I-*#r,flsm,n*x.,s:'xsx:r;;.="t"*'--"

SIGTIATURE:
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tlniteS

Post title and level 
.

Organizational Unit

DutY Station
RePorting to

Duration

NatisBs

Ifilill,l-l'*HJ:iJ' ror rustice support in Haiti

!ffi f ; ;;Ii*t s'rui'es.:i: *l:
f l'."ifi:*#;:l?,'il"H,i"T$i:Xl',lf i[:Jl;J[i,ii"-'; ;;; i;' "'' ^ 

o''::1HH 
X ffl#;;#*, o r ru ndi, r)

period 91lht 
contrat

Port au Prince

rolovnors
Deadline lor aPPlications

ll",I:,I

ry:*:';',::?".,orthec*erre*l*;:m4ifrtffil;i*:*::3ft;ill
ulrar),trreio,,*u,*JilIir*"uq1"1?};:"}fff.-slliliffi;;;o'n,-'ui.,,'*e''
ffi t'"'ff; i'i'ntut,espective section rn t

mandate: . rr-;$rc...,nductof inventoty andinspection

r Coordinate with thelINP authority in relationto documeutint* *"':::::'

*o*.{,{"}t,**r,,f*,"*m ff":frffif3i.'};
. Assist the lll' 

ffiJtition; asslgnnreirt' 
gtilizattQ$1lulx**""'*'-- 

.'^^,r^,.o ondorocedures related to vehicle fleet

fleet' :-':' :' ^: "'*'^'''*"ot uod enforcement of policies and procedure*.hg 
*l':'ffifl. Assist theH

trasc rules
r Ensuresthe
. Maintains I

r Providetec'ffil,;; 
i::::',::::Tj:ffi:::il;. Assist witl

r Auitlyss8l

. H$;lnHry 
::T: x,:ffiil;G;*n..'ffHl{$i:iliffifffi

ding

*."-:.:

..1



. Prcpare reports based on scheduled visits to various sites tlu'oughout the mission area.

. Liaise with other engineers and mission specialists responsible for related specialized phases to reach
mutual satisfactory approaches to problerns by exchrngfug and comparing data.

:;. ;,:. 
I r"

COMPETtrNCIES:

r Professionalism * Knowledge of practices and proce<ir:res of la-ge volume uanspoltation operationf .

Abiiity to pppare and negotiate contracts wtth representarives of surface hansportation media.
Knowledge of regulations and requfi'ements designed to ensure the safety of personnel and goods
transported by contracted carriers, Ability to estimate the extent of damage or value of items lost in
tansit and to pl€pate claims documents and negociate adjusm.ents with representatives of insurauce
agencies or others involved in losses or damages. Ability ro conduci rese3rch, evaluate and integate
information from a variety of sources, in order to assess impact oa transport operations, Sholvs prids
in r.votk and in achievements. Demonstrate professional competence and mastery subject matter. Be
conscientious and efficient in meeting commitnentg observing deadlines and achieving results. Be
motivated by professional rather thzu personal conc€rns. Show persistenie when faced with difiicult
problems or challenges. Remains calm in stressfirl situadons, Takes responsibllity for.incorporating
gender perspectivx and ensuring the equal participation of women and men in all areas of work.

. Teamwolk - Works collaboratively with colleagues to aohieve organizational goals. Solicits input by
genuinely vaiuing othels' ideas and expertise;-is wiLlfng to learn fi'om othels . Places team agenda
befbre personal agenda. Supports and acts in arcordance with final group decision, even when such
decisions may not entirely refleot olvn position. Shares redit for team accomplishrnents and accepts
joint responsibility for team shortcornings.

. Planning & Organizing - Develops clear goals that are consistent.with agi'eed stlategies. Identifies
priority activities and assignments; adjusts priorities as requiled. Allocates appropriate.amount oftime
and resources fol completing work. Foresees risla and allows for contingencies when planning.
Monitors and adjusts pians and actions as necessaxy. Uses time effroiently.

ou4Lr$tcATI0N$;

Education: Craduation fi'om Police College or Academy or other recognized law enforcement
educational/training institution is desirable. Advanced university degree (Master's deglee or equivaleut) in
business administration, pubiic adminish'ation, law, engineering or related field. A first-level university degree
in combination with qualifying experience may be accepted in lieu of the advanced university degree,

Worh Experience: A minimum of five yeals of progressively responsible experience in surface transport
operations. Qualifying years of expelience are calculated following the receipt of the fil'st Ievel university
degree rebognized by the United Nations.

Languages: English and French are the working langtiages of the UN. For the post advertibed, fluency in oral
and written in French is required. The knowledge of the Creble and/or English is an advantage. The
knowledge of the Creole and/or English is an advantage,

Preference rvlll be givcn to equally qualilied lvorncn candidates.
Date bf lssua n cet 22108/2A18, http :/Avrvrv.uu.orgienlpcacekeeping/sltes/police

'a
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tlnited Nations

Post title and level

Organizational Unit

DutY Station
Rcporting to
Duration
Deadline for aPPlicntions

fluumrr Resources Offieer (P3)

United Nations Mil;;n'- f;t Justice Support in llaiti

(MINUruSTII)
Port au Prilce
Chief of Atlministration and General Services Section

1 yeor
30n912018

U nited Nations Gore*!:!Yes: tntegrity, Professionalisrn and Respect for Diversity

RIISP-ONSIBILITTE$:

Under the guidance and supervisionof the chief of Administ'ation and General services seotion (HNP

capaciry riouaiog piiu;l;;r;;r*b"{. ;;;nsib}e.1t,i"inc u* " "lot* 
tiailli and offus stratese

guidance *a t*rt rri.j?,1il;;; ht /h:r$;;'N-rion&r porico'tfrunl counterparr in the h*man resotlrc€s

mana genrent i n u". o,ii#JJ ;irh"u,ritr d N -;t ffi ;i;, re gulatio ns, aud mi s s ion m and ate'

The incumbent is also responsible for the following:

o co*aborating with rnembers of HNp assigned_to the personnel Direcrorate in order to develop

.rff$l}*i#*fr :*lliil*H*ffi'l':"ffi ':m::6u$3opera'iions'r'[he
HNp personner Dir.eitorat" iorru#J#iduuto ottrre ffip policies on personnel including its

oiganizational chart; 
rnel-based database system, to inciude the

':*tj#iH;f:*lf :l;i'T:fi [t',::ffi llx!;;'*'t"ion'p"'ro1**ceassessments'

promotions,ii.ai"ur records, *a i""-r.t=, ^*.*e 
other uet'sonnel services;

r Assess personrlel & hrimanr"r"r.]* rr*u';;; t"d;;;;;;to*rmendations as needed;

o Recommi'*i*""f distribution-.ta "ri.pfoyment 
of,nersonnel;'

r supporr in the analysis of repor*u ffi;r* ffi;rtt*[.lirp*es in co*aboration with the

.;H;fi ilJ-'l'llfr;1"'ationand:Yryl::Ii:1f .11""ffi ;ffi XlDirectorate;

. Assisring his&er HNp counter;; il;,"ing rnre :"u pttt*^u""" una identiffing training

needs ofassigued HNP officers-; o^ri^a r^r nnet'ational and administrative support

o Aoting * *1i;;;; with the united Nations Police for operational and admir

needs; . r, :national olficials os matters related to the

r Acting as a liaison with senior !tr'{P officers and' othel

reform,'development *a *oat''ii'o'i* oitr" IiNP' P"oo*el Directotate;

. Performing any other duties .'';;;;; him/lrer by his / her supervisor

//



.c

o Professionalism:. hands on knowledge and experieace in the fi.eia of ffu** Resoulces

Management/Developmbnt especialiy in &ame work of PolicePublic Sector, formulation/developme.nt

of policies and' procedures, in particular.. in the developm.ent of Benefits/Recruib:rent
policies/prccedures. C.onscientious and efficient io sleeting commitments, observing deadlines and

achieving results; shows' persistence wiren faced with difficult problems or challenges' Takes

responsibiliiy for incorporatiag genderperspectives andeosuring the equal pardcipalign ofwomenand

men ip all areas of work.

o Tearnvyork - Works collaboratively with colleagues to achieve organizationai goalg, Solicits input !f
genuinely valuing others' ideas and eipertise; is willing to leatn from others; Places team agenda

Eefore personal alenda Supports.and acts in accor<iance wi& final group desisiou, e,rrer ralheu sUch

decisioirs may nolentirely reflect own position. Sharss credit for tetuu accotuplishments and ac<;epts

joint responsibiiity for team shortcomings

. e Planning & Organizing - Develops.clear goals that are consistent with agreed strategies. I4e-$pes

priority ictivitiJs and alsignruents; adjustspriorities as requfued. Allocates lpploprkte amount oftime
a,rd raro*ces for. complJting lvork.-Foresees risks and allows for contingencies whenpianning.
Monitors and adijusts p[ans and actions as necqssary, Uses tirlre efiiciartly.

9U$.LI!',TCATIONS:

Education: Graduation. from Police ' College or Academy or other recognized 1aw enforcement

edubational/training institution is desirable. A&anced university degree (Master'sdeglee or equival.ent) in
human resources oi related field is desirable. A first-level university degree in combination with qualiffng
expelience may be accepted in lieu of the advanced university degree.

Work Experience: A minimum of 5 years of progressive experience i.u the field of hwtran resources in law
enforcemaent'agencies / institutions. ifuowledge ara urrderSanding of theories, concepts,. ald.apploaghes

relevant to deniocraticpolicing; ability to prepure r"ports in a clear and concise mannel', artibulating the facts

with lelevance to the r&pectG task or requiiedprocedure; previous experience in LII.I Police missions is an

asset, . Quatifyine y*ors of o4pe$enoe are calculated following the receipt of the fust levei university degree

recognized by the'United Natio.ns.

Languages: English and French are the working langrrages ofthe tIN. Forthepost advettised, fluencyinoral
and written in Fiench is required. The knowledge of the Creole aud/or Engiish is an advantage' 

.

Prefererrce will be givcn to equally.quali{ied rvomen candidates'
Date of Issua nce: 22108h018. http://ivww,un.org/en/pencelieeping/sites/police


