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No. 34l12e-rH(x1)'?:021' I I 7t1 t
Chandigarh Admi nistration
DePaltment of Personnel - '

chandisarh, dated the l\trlUl,1

All the Heads of Departments/ Offices,
Chandigarh Administration.

submission of representations and advance copies by
Government servants.

*****

Kindly refer to the subject noted above' 
"

Z, It has been observed that some officials have been submitting

t" their representations directly to the higher authorities by-passing the

tl--? prescribed channel of communication, which is violation of Conduct

/^Q Rules/instructions issued by the Chandigarh Administration, Department of

W - Darcnnnal virle lelter No.28/5/94-IH0\'2015/19888 dated zL'Og'20L5 (copyU)Og- n. personnet vide tetter No. 28/5/94-rH(7)-2015/19888 dated 2L.09,20L5 (copv

7/0 /fl X/ encrosed). This tendency is viewed seriousry.

To

!c
Subject:

3. You are requested to

dated 21.09.2015 to the notice of

for: strict compliance failing which

per rules/instructions.

bring the contents of the above said letter

all the officials working under your control

strict action will be taken against them as
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S u pEri nte n d e nt P;;s o rfr'ET,-"
for Advisor to the Administrator,
Union Territory, Chandigarh.
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CHANDIGARH ADMINISTRATION
POLICE DEPARTMENT

Hro Y 33Xl' hslut :t-tdated, cn^naiffi1

action:
A copy of above is forwarded to the following for information and necessary

1. All tPS Officers & Dy.SPs

2. AC (F&A), Supdt. (Estb./Accounts/Proc.)
. l/c Computer Section to upload on website of Chandigarh Police.

@6^ - - -* L,-ry(d'J ;''--twJ'r"#^'",i, 
r*J,

g $r'@ltrIc- W for Director General of police,

^=G{\ 

union reqiJorY' Chandigarh



To

Subject:-

No. z8l5/e4-lH(7)_201s/ 
I f&"peChandlgarh' Administration- Department of Personnel o, I t L ,-

Chandigarh dated, the -/ ' | 'l I ' ,

All the Administrative Secretarles/
Heads of Departments/Offices/
Institutes/Boa rdslCorporation,
Chandigarh Ad mlnlstration.

Submlssion of representations and advance copies thereof by
Government servants ln respect of matters connected with their
conditions of services.

Sir/Madam,

I am directed to invite your attention to this Adminrstratron's circular

tetter No, 28/5/94-lH(7)-2013/14820 dated 13 08.2013 vide whrch observat:ons of

thls Administrati6n'S were conveyed about the tendency on the parr of

officers/officials at different levels to by-pass ttre prescribed channels of

representatton and write directlv to the higher f unctronar tes totally lgnorrng the

prescribed channels. It was also mentioned that the problem rs more acute rn large

Departments where often very junror employees address multiple representations to

the PreSident, Prime MiniSter, MinrSterS ancj otller functron,lrres. Apart from 'rr'Jrvrdual

representatiOnS, the Service uniOnS 56vg also clevelcpe(J a tendency tO wrrlg io the

14inrsterS and Prime Minister on indrvidual grre'varrceS. Sorne of these repreSentatronS

are often forwarded through Menlbers of Parliament rn vrolation ot Rule 20 of the

pun;ab Government Employees (Conduct) Rules, 1965 ivhrclr arc applcable to lhe

employees of U'T. Administration of Chandigarh'

The Cabinet Secretary, Government of lndia vide D'O' No'

5Olll/4l2lt4-CA'V dated 17.08'2015 (copv enclosedl has observeo that

CommUntcatlons are being acldreSSed by Government St:rvarrts drrecily tG iire P'"rrne

Minister/ Prime Minister's office on service nratters and ctner issues' whrch's;

vrolation of conduct Rules. As per instructrons, wllcnever, rn any matter connec(eq

yrith his service rightS or ConditrOnS, a Goverrlment Servant wlshes to press a clalm or

to seek redressaI of a grrevance, the proper course for him rs to addre55 lrrS

in-rmediate official superior, or Head of his office, or such other auihorlty at the

aporopriate level as is competent to deal vrith the matter in the organrsation

Adequate tnstrUctlons are also available in the matler of SubnlrSston of representatron

Dy Government servantS and dispOsal OF representatlons by the authorrtleS

concerned. As such submission of repreSentations directly to higher authoritreS by-

passing the prescribed channel of communication is a violation of Conduct Rules and

has to be viewed seriouslY,

It rs once agarn reiterated ilrat submission of representatrons direcllv io

higher authorities by-passing the prescribed channel of commurrtcatrOn tS a r'roratrOn

of Conduct ilules arrd lias to be vrel'le<l serior-rsly a|rcj app|t,lrrtale (ilscrpilnar'y actror'

will be taken against those who violate theSe instructions. Yrlu are requested to bfln9

the contents of this communlcation to the notice of all officerslofficrals trorktng ur'der

your control for strict compliance.

Yours faithfullY,

'/J/d/^ t'c{ rt": -
" $r,oe'rintenden( Personnol'
?' for SL'cretarY Personnel'

tlr :and iPa r\l\(J mi nistra ticn'
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