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No. 34/129-IH(11)-2021/ | F83¢
Chandigarh Administration
Department of Personnel
Chandigarh, dated the 1 \Z')ZDL']

\/(7 All the Heads of Departments/ Offices,
<\\ Chandigarh Administration.

Subject: Submission of representations and advance copies by
Government servants.

Q e KK KKK
WW ‘ Kindly refer to the subject noted above. ,
2. It has been observed that some officials have been submitting
“‘/7 their representations directly to the higher authorities by-passing the

prescribed channel of communication, which is violation of Conduct

)@p Rules/instructions issued by the Chandigarh Administration, Department of
0\ Personnel vide letter No. 28/5/94-IH(7)-2015/19888 dated 21.09.2015 (copy
//C(// ﬂ/ enclosed). This tendency is viewed seriously.
X You are requested to bring the contents of the above said letter
dated 21.09.2015 to the notice of all the officials working under your control
for strict compliance failing which strict action will be taken against them as

per rules/instructions.
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"X Superintendent Personnel,
QAT S for Advisor to the Administrator,
2% Aoy Union Territory, Chandigarh.
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CHANDIGARH ADMINISTRATION

POLICE DEPARTMENT
No. \1333 3" \S/UT/E-1 dated, Chandigarh the:- ’),Z/IL} 20|

A copy of above is forwarded to the following for information and necessary
action:-

1. All IPS Officers & Dy.SPs
2. AC (F&A), Supdt. (Estb./Accounts/Proc.)
\_/3 I/c Computer Section to upload on website of Chandigarh Police.
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NP Lplome e dﬁ/i?f\ 2- 3
> i Supefinfendent (Estb.),
C Re? % ‘ I~ for Director General of Police,

C_P)\'{V Union Ter&i}ory, Chandigarh
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No. 28/5/94-1H(7)-2015/ .
Chandigarh' Administration /?f«ﬁt
Department of Personnel e
o Chandigarh dated, the ,,?( I(l’ 1)

All the Administrative Secretaries/
Heads of Departments/Offices/
Institutes/Boards/Corporation,
Chandigarh Administration.

Subject:- Submission of representations and advance copies thereof by
Government servants in respect of matters connected with their
conditions of services.

Sir/Madam,

I am directed to invite your attention to this Administration’s circular
letter No. 28/5/94-1H(7)-2013/14820 dated 13.08.2013 vide which observations of
this Administration’s were conveyed about the tendency on the part of
officers/officials at different levels to by-pass the prescribed channels of
representation and write directly to the higher functionaties totally ignoring the
prescribed channels. It was also mentioned that the problem is more acute In large
Departments where often very junior employees address multiple representations to
the President, Prime Minister, Ministers and other functionares. Apart from ndividual
representations, the service unions have also developed a tendency to write to the
Mimisters and Prime Minister on individual grievances. Some of these representations
are often forwarded through Members of Parliament in violation of Rute 20 of the
Punjab Government Employees (Conduct) Rules, 1966 which are applicable to the
employees of U.T. Admiristration of Chandigarh.

The Cabinet Secretary, Government of India vide 0.0. No.
501/1/4/2014-CA-V dated 17.08.2015 (copy enclosed! has observed that
communications are being addressed by Government servants directly to the Prrme
Minister/ Prime Minister's Office on service matters and otner issues, which s ¢
violation of Conduct Rules. As per instructions, whenever, in any matter connected
with his service rights or conditions, 2 Government servant wishes to press a claim or
to seek redressal of a gnevance, the proper course for him is to address his
immediate official superior, or Head of his cffice, or such other authonty at the
aporopriate level as is competent to deal with the matter in the organisation
Adequate instructions are also available in the matter of submission of representation
py Government servants and disposal of representations by the authorities
concerned. As such submission of representations directly to higher authorities by-
passing the prescribed channel of communication is a violation of Conduct Rules and
has to be viewed seriously.

It is once again reiterated that submission of representations directly to
higher authorities by-passing the prescribed channel of communication 15 a violation
of Concuct Rules and las to be viewed seriously and appruprigte discipiinary action
will be taken against those who violate these instructions. You are requested to bring
the contents of this communication to the notice of all officers/cfficials working under

your control for strict compliance.
Yours faithfully,
¢\
,  Superintendent Personnel,

v for Secretary Personnel,
Cliandigarh &dminisuaucn.
w
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