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CHANDIGARH
POLICE

OFFICE OF THE DIRECTOR GENERAL OF POLIGE UT CHANDIGARH
ADDL. DELUXE BUILDING, SECTOR.9, CHANDIGARH-160009,

STANDING ORDER NO. -L-ofeoe's

STANDI NG ORDER FO PAIRVI OFFIC ER AND NAIB C OU RTS

INTRO N

The monitoring of the prosecution cases before the Hon'ble Courts is

utmost requirement for justice delivery system and to provide adequate assistances

to the prosecution witnesses, Ld. Courts and the Public Prosecutors, there is need of

deployment of Pairvi Officer before the Ld. District Courts and before the Hon'ble

Punjab and Haryana High Court. The duties and responsibilities of the police

department is not only to ensure timely registration of FIR but also to ensure that the

accused persons be dealt in accordance with law and to ensure that all possible

assistance and facilities be provided to the Ld. Court, the prosecution and the

witnesses during the conduct of the trail of the cases. The presence of a Pairvi

Officer is required at the time of hearing of the case before the Ld. Court in order to

depose confidence and security among the prosecution witnesses. The Pairvi Officer

should keep in touch with the star witnesses and public witnesses till the time they

are examined before the Ld. Court. The Pairvi Officer are the person who need to

liaison with the SHOs/ Unit lncharge, Public Prosecutors as well as the Ld. courts.

The role and function of the Pairvi,Officer is not specifically mentioned in Criminal

Law and the time old practice of deputing a Pairvi Officer and their role and duties are

need to be streamline for proper monitoring of the cases and therefore a 
_need 

has

arisen for the deputing Pairvi Officer for monitoring the cases before the Hon'ble

Supreme Cou(, Hon'ble High Court as well as before the Ld. District Courts. As

such, all SHOs/ Unit lncharge are directed to depute one Pairvi Officer exclusively for

attending the pending cases of their Police Stations before the Hon'ble Punjab &

Haryana High Court and before the District Court Chandigarh for proper monitoring of

the cases. lt should be ensured that tenure of Pairvi Officers and Naib Courts should

not exceed three years.



OBJE CTIVE

The objective of posting of Pairvi Officer is to ensure better pairvi of the

cases which are fixed for hearing in the Hon'ble Court and to reduce the burden of

the lOs of the cases. The Pairvi Officer shall make liaison between the Court, the

concerned police station/unit and the witnesses and to communicate the ordersl

messages passed by the Ld. Courts to the concerned Officers/ lOs/ SHOs/ Unit

lncharge/ Branch in time, so that the interest of the department can be watched

properly and proper assistance should be given to the Ld. Courtl Prosecution to meet

the ends of the justice,

DUTIES AND R ESPONSIBILITIES OF PAI IOFFICERS

(A) PAIRVI OFFTCER BEFORE THE HON'BLE PUNJAB & HARYANA HIGH

COU RT.

i. Pairvi Officers shoulci maintain the daily diary rn a proper manner regarding the

cases pending in the Horr'ble Punjab & Haryana High Court.

ii. Pairvi Ofiicers shourld note Cown all the cases fixed before the Hon'ble Punjai:

& Haryana High Court and the next date of hearing.

iii. Pairvi Officers should note down all the bail applications which are pending

before the Hon'ble Punjab & Haryana High Court.

iv. Pairvi Officers should ensure to supply the copies of the Writ Petitions/

Revisions/ Appeals or Bail Applications to the concerned investigating officer

through SHO.

v. Pairvi Officers should ensure to file the replies of the Writ Petitions/ Revisions/

Appeals or Bail Applications by the concerned investigating officer through

SHO and to ensure the presence of the investigating officer before the Courts

on the due date fixed for hearing of the case.

vi. Palrvi Officers should ensure filing of Appeals or Revisions before the Hon'ble

Punjab & Haryana High Court against the orders passed by the District Court

well rn time.

vii. Pairvi Officers should ensure that the concerned PP/Adll PP have applied the

certified copies of the orders of bail applications/ Writ Petitions/ Revisions/

Appeals or any Petitions decided by the Hon'ble Punjab & l*laryana High

Court.

viii. Pairvi Officers should also ensure to get the copy of the comments of the

concerned PP/Acl.PP after getting the certified copies of the orciers for further

necessary action icr tlre matter.



ix. Pairvi Officers should ensure to collect the copies of the orders of bail

applications/ Writ Petitions/ Revisions/ Appeals or any petitions decided by the

Hon'ble Punjab & Haryana High Court and should hand over the said orders to

the concerned SHO for further necessary action in the matter.

x. Pairvi Officers should further ensure to discuss the matter through lnvestigating

Officers with the concerned PP/Adll.PP regarding filling of replies in

consonance of the cases pending in the District Court to avoid of submitting

any wrong/ incomplete information before the Hon'ble Punjab & Haryana High

Court.

xi. Pairvi Officers should also ensure to collect the digital file from the

lnvestigating Officer of the concerned case complete in all respect i.e. the

report U/S 173 Cr.P.C/ List of Witnesses/ Statements of the Witnesses arrd the

documents filed.

xii. Pairvi Cfficers shoulcl ensure to intimate the concerned lO/ SHO whenever

there is order of stay of proceedings of trail or the stay of arrest of the accused

in anticipatory bail applications

xiii. Pairvi Officers can claim the expenses for photocopies of

documents/certifiediuncertified copies of the judgnrent etc. from the

Department by submitting the bills against proper receipt.

xiv. Pairvi Officers are directed to maintain the Performa attached with standing

orders as Annexure "A" and should submit the same to monitoring cell for

further proceedings well in time.

(B) PATRVT OFFTCER BEFORE DTSTRTCT COURT

i. Pairvi Officers should nraintain the daily diary regarding the cases pending in the

District Court

ii. Pairvi Officers shor-rld note down all the ceses fixed before the Court and tire next

date of hearing.

iii, Parrvi Officers should note down all the bail applications pending before the

Courts.

iv. Pairvi Officers should ensure to file the replies to the applications or the Bail

Applications by the concerned investigating officer through SHO and to ensure the

presence of the investigating officer before the Courts.

v. Pairvi Officers shoulci note down the witnesses going to be exatnined in the cases

and informed the lnvestigating Officers of the heinous crime cases as and when

the r"naterial witnesses are summoned before the Courts.
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vii,
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Parrvi Officers should asstst the Public Prosecutors in examining the deposition of

public witnesses, complainants, eye witnesses, injured, victim, the prosecutrrx and

other witnesses.

Pairvr Officers shoulcl note down the witnesses examined before the Courts and

also informed to the ln',iestigating Officer in case the witnesses are not served

before the court for furnislring the fresh addresses of the witnesses.

Parrvi Officers should collect the Dasti SunrmonsA/Varrants of the r,vitnesses who

are not served and hand overthe same to the lnvestigating Officers through SHO.

Pairvi Officers should ensure the production of case properties well in tlme before

the Courts and informed to lvllVHC of the Police Station before one day in

advance regarding producing of the case property before the Courts.

Parrvi Officers should also himself or through lnvestigating Officer interact with the

witnesses or refresh their memories regarding the statements made by them

during the course of investigation or the documents collected from them,

Pairvi Officers should also inform the lnvestigation Officers and the SHO of the

concerned Police Station in case the witnesses do not support or resile from their

statements during their examination before the court,

Pairvi Officers should also take the Dasti Summonsfl/Varrants as and when the

Courts grant last opportunity to the prosecution for examination of the witnesses

and hand over the same to the lnvestigating Officer.

Pairvi Officers should inform the SHO regarding conviction or acquittal of the

CASCS,

Pairvi Officers should ensure that certified copies of the Judgments or the

important orders passed by the Ld. Courts are applied with the copying branch of

the District Cor-rrt

Pairvi Officers shoulC ensure to collect the digital file frorr the investigating Officer

of the concerned case coniplete in all respect i.e. the report U/S 173 Cr.P.Cl List

of Witnesses/ Statements of the Witnesses and the documents filed.

Pairvi Officers should monitoring filing of the charge sheets before the Ld court

well in time to avoid undue benefit of default bail to the accused and should nrake

liaison with the lOs/ SHOs of the concerned police station.

Pairvi Officers can claim the expenses for photocopies of

docunnents/certifiediuncertified copies of the judgment etc from the Department

by submitting the bills against proper receipt.



XVI I I, Pairvi Officers are directed to maintain the Perfornta attached with standing orders

as Annexure "8" and should submit the same in the O/o District Attorney UT,

Chandigarh as well as in the O/o Deputy D A (Legal).

(c) NArB COURTS BEFORE THE DISTRIGT COURT, CHANDIGARH.

All the Naib Courts attached with the concerned court are directed to maintain the

Akam register and the register regarding submitting of applications for getting

certified copies of the Judgmentsi orders and handing over the same to the

concerned Public Prosecutors/ Addl. Public Prosecutors i Asst. Public Prosecutors

and further note doln the dispatch numbers of the O/o District Attorney vide

which the Judgments have been sent to the O/o Director of Prosecution or the

District lrlagistrate, Chandigarh and will submit monthly report in the O/o District

Attorney UT, Chandigarh as well as Deputy D A (Legal) by first of every month

Naib Courts further directed to collect the copies of the Application/ Bail

Applications/ Appeals/ Revisions and hand over to the concerned Pairvi Officer of

the concerned police station for filling of the replies,

Naib Courts are further ciirected to maintain the register regarding the Surnmonsi

Warrants issued by the Court and furthe,r handing over the same to the concerned

officials of the summon branch and further receipt of Summons/ Warrants from the

Summon Branch.

Naib Courts further directed to maintain the file regarding framing of Charges and

the witnesses examineci before the concerned Court and further maintain the

police file in accordance with judiciai file.

Naib Courts are furtlrer directed to inform the DDA (legal) and the SHO in case

the Pairvi Officer are not attending the case or the investigating officer fail to file

the replies of the Bail Applications or any other applications or Petition before the

Courts.

Naib Courts are further directed to inform the IVIVIHC of the Police Station one day

in advance regarding production of Case property in the cases listed before the

Courts for evidences and in case tvltVHC fails to produce the property before the

court then information in this regard is required to be made to DDA(legal) and

SHO concerned for further action.

Naib Courts posted in the Sessions Court shall ensure to call police files fronr the

concerned Police Station/ Courts, in cases where appeal has been preferred by

the accused person against the order of conviction.

Naib Courts shall intirrate to the concerrred lO/SHO regarding filing of atty bail

applicatiott U/S 167(.2) Cr P C by the accused and any orders in this regard

i.

ii.

iii.

iv.

vi.

vii.

viii.



passed by the Ld. court snall be brought in tlre notice of the concerned SHO for'

further proceedings.

ix. Naib Courts can claim the expenses for photocopies of

documents/certified/uncertified copies of the judgment etc. from the Department

by submitting the bills against proper receipt

x. Naib Courts are directed to maintain the Performa attached with standing orders

as Annexure "C & D" and should submit the same in the O/o District Attorney

UT, Chandigarh as well as in the O/o Deputy D A (Legal).

All concerned to note for strict compliance of the orders, failing which strict

departmental action shall be initiated against the delinquent official.

(Kanward
)r)
r, IPS)
t of Police,Senior Superi

for Director General of Police,
UT, Chandigarh,

No 5om * 5Q iUT/HAC, dated Chandigarh the; I tl , Ob" LoZS
Copy for kind inforrnation:-

1, PA to W/DGP, UT, Chandigarh
2, IGP/UT.
3 SSP/Security & Traffic.
4 AII SPS
5. The District Attorney, Consumer Protection, U.T. Chandigarh.
6, The District Attorney, UT, Chandigarh Sector-43, Chandigarlr.
7. DDA/Legai
I All/SDPOs.
9 All DSPs.
10 All SHOs, l/C Units.
11, l/C Central Summon Staff.
12, Reader to SSP/UT

omputer Section:- to upload the same on tire official website of Chandigarh Police


