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OFFICE OF DSP/Hors-CUM-CPto IACCOUNTS & P ROCUR ENT)ADDL. DELUXE BUILDING. SECTOR.9. CHANDIGARH
Telephone : 017 2-27 6087 1, emaiI : dsphq-chd@n ic. i n

No. 50/RTl/CPtO(Accts)t2}23t 3o"1tf-t6 Dated 
' 
0q lf lpo.pS.

Subject Proactive Disclosure Packaqe audited bv Third Partv bv central Public Information Officer3 (cPlos) under Section4 of Riqht to lnformation
Act. 2005 for the Financial Year 2022-2023.

Please refer to the subject cited above.

Enclosed find herewith copy of 'Proactive Disclosure' Transparency Audit Form of Financial \eat 2022-2023 pertaining to CPIO/Accounts &
Procurement.

ln this regard, you are requested to upload the same on the official website of Chandigarh Police at the earliest.

1

2

,*,"o/t#oANrPS)
DSP/Hqrs-Cum-CPIO(Acctts. & Procurement)
Police Headquarters (U.T), 3'd Floor.
Additional Deluxe Building,
Sector-9, Chandigarh.

Copv to :-
Dr. R.K. Sharma,
Project Co-ordinator,
Mahatma Gandhi State lnstitute of Public Administration,
I nstitutional Area, Sector-26,
Chandigarh (UT).

: .1t.,,

ffii.w.'



A FRAMEWORK FOR TRANSPARENCY AUDIT

The RTI Acd under section 4 provides a comprehensive framewo* for promoting openness in the functioning of the public Authorities.

Vvhile sec'tion 4(1) (a) provides a general guidelines for record management, so that the information could be easily stored and retained , the sub€ec.tions b, c and d of
sector 4 relate to the organizational objec{s and func{ions. suEsections (b), (c) and (d) of Seslion 4 of the RTlAct and other related information can be grouped under
six categories; namely, 1- organisation and function, 2- Budget and programmes, 3- Publicity and public interface, 4- E- Govemance, 5- lnformation as prescribed and
6- lnformation disclosed on own initiative.

10 anization and Function Accounts & Procurement Branch PHQ
Sr. No. Items Details of disclosure Particulars

Name and address of the Organization(i)

tMs. Niyati Mittal, DSP/Hqrs-cum-cPlo (Accounts & Procurement Branch)

Accounts & Procurement Branch, floor, PHQ, Sector-9, Chandigarh

Head of the organization.( ii) Director General of Police, Ghandigarh (UT).

, Mission and Key objectives.(iii) Vision After receiving indents/demand from units, procurement
branch seeks approval from the competent authority.

Accounts: After releasing sanction orders by Procurement branch
Accounts branch makes the payment. Besides this disbursal of salary,
Medical bills, Final settlement of GPF, TA bills and pension cases
through PFMS and E-Sevarth portal.

Procurement:

(iv) Function and duties Purchase, disbursement of salaries as well as financial matters.

1 1 Particulars of its
organisation, functions
and duties
[Section 4(1XbXi)]

(v) Organization Chart. Director General of Police-- lnspector General of police--
Superintendent of Police(Headquarters) --- AC(F&A) -- SO/Accounts---

--Ministerial Staff--HCs--Constables.roc.S
1.2 Power and duties of its

officers and employees
lSection4(1Xb)(ii)I

Power and duties of officers
(administrative, financial and judicial)

(i) To check, verify and approve the bills for purchase, salary & medical and
for further onward submission of the same to the Treasury/AGs.



(ii) Power and duties of other employees To check, verify and prepare/make payments on account of salaries,
medical bills of the employees of Chandigarh Police Department and to
process/clear the payment of bills for purchases.

(iii) Rules/orders under which powers and Under Punjab CSR & GFR

(iv) Exercised
(v) Work allocation To prepare/make payments on account of salaries, medical bills of the

employees of Chandigarh Police Department and to process/clear the
payment of bills for purchases and further its checking, verifying and
approve the bills for purchase, salary & medical and for further onward
submission of the same to the Treasury/AGs.

1.3 Procedure followed in
decision making process
[Section4(l XbXiii)]

(i) Different powers have been delegated by Authority to the officers at
various levels for smooth functioning of the work of Accounts and
Procurement branch.

(ii) Final decision making authority WDGP/UT Chandigarh

(i ii) Related provisions, acts, rules, etc. Punjab Civil Services Rules and GFR etc.

(iv) Time limit for taking a decisions, if any Depending upon the nature of the case or as per orders issued by the
Chandigarh Administration from time to time.

(v) Channel of
accountability.

supervision and W/DG P --- IGP --- DIG -- SPiHeadquarters --- AC(F&A) -- So(Accounts
& Proc.) -- Supdt.(Accounts/Procurement)

1.4 Norms for discharge of
functions
[Section4(l XbXiv)]

(i) Nature of functions/services offered Finance and accounts matters

As per the provisions of GFR or Rules of Chandigarh Administration

(iii) Process by which these services can be
accessed.

Government-e-Market portal/local market (as per provisions of the GFR).

Time-limit for achieving the targets.(iv) Depending
Chandigarh

upon the nature of the case or as per orders issued by the
Administration from time to time.

Process of redress of As per rules

duty are derived.

Process of decision making identify key
decision making points.

(ii) Norms/standards for functions/service
delivery.

qrievances.



1.5 Rules, regulations,
instructions manual and
records for discharging
functions
[Section4(1XbXv)]

(i) Title and nature of the record/manual/
instruction

As per orders issued by Chandigarh Administration from time to time

(i i) List of Rules, regulations, instructions
manuals and records

As per orders issued by Chandigarh Administration from time to time.

Acts/Rules manuals etc. As r orders issued Chand Administration from time to time.
Transfer and transfer orders PEB Branch of C Police as CVC Guidelines

1.6 Categories of documents
held by the authority
under its control
lSection4(l XbXvi)l

(i) Categories of documents All the reports, circulars and standing orders issued from pHe, Sector-g,
U.T Chand arh

( ii) Custod ian of documents/categories Supdt. (Accounts)/Su pdt. (Procurement)/M i n isterial Staff

1.7 Boards, councils,
Committees and other
Bodies constituted as
part of the Public
Authority
[Section4( 1 )(b)(viii)]

(i) Name of the Boards, Councils,
Committee , etc.

N.A

Comil ons N.A
Dates from which constituted. NA
Term/Tenure N.A
Powers and functions. N.A

(vi) Whether their meetings are open to the
c?

N.A

(vii) Whether the minutes of the meetings are
open to the public?

N.A

(viii) Place where the minutes if open to the
blic are available?

N.A

1.8 Director of officers and
employees
[Section4(l XbXix)]

(i) Name and designation Sh. Ketan Bansal, lPS
(SP/Hqrs-cum-FAA(Accounts & Procurement Branch)

Ms. Mittal rs-cum-CPIO & Proc. Branch(ii) Telephone, fax and email lD Telephone: 017 2-27 60809, email
01 1 email tn

1.9 Monthly Remuneration
received by officers &
employees including
system of compensation

1

(i) List of employees with Gross monthly
remuneration.

As regards the remuneration of othe officers/em ployees, the isr SA me
fixed AS I the P Comm issions.

(ii) System of compensation as provided in
its regulations.'

Compensatio n as per GOI and Punjab Government Rules.



1.10 Name, designation and
other particulars of public
information officers.
[Section4(1 ) (b)(xvi)]

(i) Name and design ation of the public
information officer (PlO), Assistant pubtic
lnformation(s) & Appellate Authority.

Ms. Niyati Mittal, DSP/Hqrs-cum-CP|O (Accounts & Proc. Branch).

Sh. Ketan Bansal, IPS
rs-cum & Procurement B

(ii) Add ress, telephone numbers and email
lD of each designated official.

Police Headquarters Sector-9, Chandigarh.
Telephone: 017 2-27 60809, email : psphq@chd. n ic. i n
T 0172-2760815 email:

1.11 No. of employees against
whom disciplinary action
has been propsed/taken
ISection4(2)]

(i) No. of employees
disciplinary action
proposed/taken.

against
has

whom
been

Pending for Minor penalty or major
penalty proceedings.

Nit

Nit

(ii) Finalised for Minor penalty or major
S

Nir

1.12 Programmes
understanding
(Section 26)

to advance
of RTI

(i) Educational proqrammes. Officers are sent on trainings
its implementation. As and wh

to get more knowledge about RTI act and
en opportunity comes, officers are sent on

RTI training

1 . http://www.mati.qov.in/compendium instructions/guidelines-
i nformation-seeker. pdf

2. http://nromoef.qov. in/Gu ide%20For%20the%20central%20public%20lnf
ormation %20Officers. pdf

3. http://nromoef.qov. in/Guide%20For%2Othe%20public%20Authorit

(i i) Efforts to encourage public authority to
participate in these programmes.

(iii) Training of CPtO/AplO
(iv) Update &

the Public
publish guidelines on RTI by
Authorities concerned.



1. Budget and Programme
Sr. No. Item Details of disclosures Particulars
2.1 Budget allocated to each

agency including allplans, proposed
expenditure and reports
on disbursement made
etc. [Section 4(1)(b)(xi)]

Total for the lic auth The budget fal ls under the preview of the Police Headquarters
Chandigarh Police.(ii) Budget for each agency and plan &

me.
P
Revised for each if

(v) Report on
place where
available.

disbursements made and, the related reports are
A-1(Budget) Branch

2.2 Domestic Travel
Expenses during
Financial Y ear 2022-23.

B et. Rs.71 00 000/-
(ii) Foreign and domestic tours by ministries

a)
b)
c)

and officials of the rank of Joint
Secretary to the Government and above,
as well as the heads of the Department.
Places visited.
The period of visit.
The number of members in the
official delegation.

d on the visit.

The domestic
for the official

tours are undertaken by the officers as and when required
work.

(i ii)
a).

lnform ation related to procurements

b)

Notice/tender enquires, and corrigenda if
any thereon,
Details of the bids awarded comprising
the names of the suppliers of
goods/services being procured,
The works contracts concluded-in any
such combination of the above- and
The rate/rates and the total amount at
which such procurement or works
contract is to be executed.

c)

d)

(a) After receiving intendents from units, approval from HOD is
sought for publishing Tender/E-Tender, thereafter tender notice is
published in local newspaper through DpR.

(b) After opening of tender, the bids are evaluated through police
purchase committee and its recommendation for purchase is
submitted.

(c) After having approval of the competent authority, the supply
orders have been issued to L-1 as per recommendations of the
committee.

(d) The rate and total amount of such procurement varies depending
qron the type of work and volume of work to be procured.

2.3 Manner of execution of
subsidy programme
[Section a(lXbXxii)]

Name of the mme of Execution of subsidy programmes is not carried out by accounts and
procurement branch.of the ramme

Procedure to avail benefits
Duration of the ramme/scheme
Ph cal & financial ramme
Nature/scale of su ount allotted
EI ibit criteria for nt of su

(viii) Details of beneficiaries of
e etc.mme umbe

subsidy



2.4 D iscretionary and non-
discretionary grants.

(i) Discretionary and non-discretionary
grants/allocations to State Govt./NGOs/
other institutions.

Nit

( ii) Annual accounts of all legal entities who
are rants c authorities

2.5 Particu lars of recipients
of concessions, permits
of authorizations granted
by the public authority
[Section a(1 )(b)(xiii)]

(i) Concess ions, permits or authorizations
ranted

Particulars of recipients of concessions, permits or authorizations are not
granted by Accounts & Procurement branch

(ii)

a)
b)

c)

d)

For each concessions, permit or
authorization granted
Eligibility criteria.
Procedure for getting the concession/
grant and/or permits of authorization.
Name and address of the recipients
given concession.
Date of award of concessions/ permits of
authorizations.

2.6 CAG & PAC CAG and PAC paras and the action take n repo rts
(ATRs) after these have been la id on the table of
Admini U.T Chandir rh.

Audit Pa ras are received and replied by concerned authority

3. Publicity Band public lnterface

Sr. No. Item Details of disclosures Particulars
3.1 Particulars for any

arrangement for
consultation with or
representation by the
members of the public in
relation to the formulation
of policy or
implementation there of
[Section a(lXbXvii)]

Arrangement for consultations with or
representation by the members of the public

(i) Relevant Acts, Rules, Forms and other
documents which are normally accessed

citizens

N.A.

(ii)

a).

b).
c).

Arrangements for consultation with or
representation by
Members of the public in policy
form ulation/ policy implantation.
Day & time allotted for visitors
Contact details of information &
facilitation counter (lFC) to provide
publications frequently sought by RTI

cants.

The regu lations/guide nes etc. are prerpsled based on the discuss tonS
involved with the stake holders.
The draft regulations are put on the chandigarh police website for public
comments.



Public-private partnerships (Ppp)
(i) Details of Special purpose Vehicle

if

N.A.

Concession ents
o and maintenance manuals

(v) Other
the im

documents generated as part of
of the PPP

(vi) lnformation relating to fees, tolls, or the
other kinds of revenues that may be
collected under authorization from the

ment.
(vii) lnformation

outcomes.
relating to outputs and

(viii) The process of the selection of the
sector concessionaire etc.

AI made under the PPP proiect
3.2 Are the details of policies

/decisions, which affect
public informed to them
[Section 4(1Xc)]

Publish all relevant facts wh ile formulating important
policies or announcing decisions which affect public
to make the process more interactive;

(i) Policy decisions/legislations taken in the
previous one year.

The policies/decisions of all
made/taken by the senior offi
directions of Chandigarh Admi

the units of Chandigarh Police are being
cers of PHQ, sector-9, Chandigarh as per
nistration.

Outline the Public consultation Draft regulations/guidelines are
The final approved regulations/g

kept on website for public comments.
uidelines are also put up on website for

wide

(iii) Outl ine the arrangement for consultation
before formulation of

3.3 Dissemination of
information widely and in
such form and manner
which is easily
accessible to the public
lSection 4(3)l

Use of the most
communication
(i) lnternet (website)

effective means of (i) I nternet (Chandigarh Police Website)
http: //chand ioa rh pol ice. oov. i n/

3.4 Form of accessibility of
information manual/
handbook lSec a(1Xb)I

lnformati on manual/handbook available in
Electronic format

Nit.

Printed format
3.5 Whether

manual/
information
handbook

available free of cost or
not 1

List of materials available
Free of cost

Nit

(ii) At a reasonable cost of the medium

(ii) Detailed project reports (DPRs)



4. E.Governance
Sr. No. Item Details of disclosures Particulars
4.1 Language in which

information manual/
handbook available

I E lish E lish e
(ii) Vernacu larllocal language English/Hind i Language as per record available.

4.2 When was the
manual/information

handbook last

Last date of annual updation The information/data is being upl
the RTI Branch on regular basis.

oaded on Chandigarh Police website by

4.3 lnformation available in
electronic form
[Section a(1 )(b)(xiv)]

(i) Details of information available in
electronic form

lnformation in electronic fo
CD Drives, etc.

rm is available in computer system, pendrive,

( ii) Name/ title of the document/record/ other
information.

ii Location where available Accounts Branch PHQ Sector-9 Ch arh4.4 Particulars of facilities
available to citizen for
obtaining information
[Section a(1)(b)(xv)]

Name & location of the facilities CPIO (Accounts & P
applications online/off-li

rocurement) is the nodal officer for receiving
ne.(i i) Details of information made available

ii Worki hours of the 9.304.M. to 5.30P.M. on allworki
(iv) Contact person & contact details (phone,

fax, email)
MS N iyati tVlitta I DSPiHq rs-cu m-C PIo (Accounts & P rocurement Branch )
Telephone: 0172-2760809, email
Sh. Ketan Bansal, IPS
(SP/Hqrs-cum-FAA(Accounts & Procurement Branch)

hone:0172 5 email:4.5 Such other information
as may be prescribed
under section
a(1)(b)(xvii)

(i) Grievance redressal mechanism Sh. Ketan Bansal, IPS
(S P/Hq rs-cu m-FAA(Accou nts & Procu rement Bran ch)
T 0172-276081 email:

(ii) Details of applications received under
RTI and information

Total 76 RTI applicatio ns received during the year 2021-2022 (upto to
31 and allwere d of within sti lated time(iii) List of completed schemes/projects/

mmes
N.A

(iv) List of schemes/projects/
underway

programme

(v) Details of all contract entered into
including name of the contractor, amount
of contract and period of completion of
contract.
Annual
F Asked Questions
Any other information such as
Citizen's Charter

(vii i) No public dealing

Working Hours:

psphq@chd.nic.in

provided.



Report uploaded by the RTI Branch, PHQ, Sector-9, Chandigarh

d) Performance against the benchmarks
set in the Citizen's Charter

N.A.

4.6 Receipt & Disposal of
RTI applications &
a

(i) Details of applications
disposed.

received and T
3

otal 76 RTI applications received during the year 2021-2022 (upto to
1.03.2023) and all were disposed of within stipulated time period.

(ii) Details of appeals received and orders
issued

14
the

appeals received against the RTI applications and disposed off during
2022-23 to 31.03

4.7 Replies to questions
asked in the parliament,
if any,

lSection 4(1XdX2)l

Details of questions asked and replies given As and when any parliament question received in Accounts Branch, the
reply of the same has been sent on priority basis.

5. lnformation as may be prescribed
Sr. No. Item Details of disclosures Particulars
5.1 Such other information

as may be prescribed
(i) Name & detaits of
a). Current CPIOs & First Appellate Authority
(FAAs). Earlier CPIO & First Appellate Authority
(FAAs) from 01 .01.2015.

Current CPIO:
Ms. Niyati Mittal, DSP/Hqrs-cum-cPlo (Accounts & Procurement Branch)
Telephone; 0172-2760815, emait: dsphq-chd@nic.in
Current FAA:
Sh. Ketan Bansal, IPS
(S P/Hq rs-cum-FAA(Accou nts & Procurement Branch)
Telephone: 0172-2760809, email: psphq@chd.nic.in

Earlier CPIOs:
Sh. Jaspal Singh
Sh. Ravinder Kumar
Sh. Jagdeep Singh
Sh. Rajnish, DANIPS
Earlier FAAs:
Sh. Khagesh Bhandari
Sh. Sudhir Parashar
Sh. Vrinder Thakur
Sh. Ma Kumar IPS

(ii) Details of third party audit of voluntary

a).
disclosure.
Dates of audit carried out.

b of the audit carried out

Audit carried out by MGSIPA, Sector-26, Chandigarh

c). Six monthly reports loaded on the
website or not



a). Date of appointment.

b). Name and designation of the officers.

Appointment of Nodal Officers not below
the rank of Joint Director/Addl. Director.

(iii) Ms. Niyati Mittal
DSP/Hq rs-cum-CPIO/Headquarters
Nodal Officer(RTl),
Police Headquarters,
Sector-9, Chandigarh (UT).

arhSector-9 Ch
Relates to PHQ,

Relates to PHQ,
Sector-9, Chandigarh

Itancy committee of key stake
holders for advice on suo-moto
disclosure.
Dates from which constituted.

(iv)

a)
b

Consu

Name and d nation of the officers.
Committee of PlOs/FAAs with rich
experience in RTI to identify frequenfly
sought information under RTl.
Dates from which constituted.
Name and designation of the officers.

(v)

a)
b)

Ms. Niyati Mittal, DSP/Hqrs-cum-cPlo (Accounts & Procurement Branch)
Telephone: O172-2760815, email: dsphq-chd@nic.in

Current PlOs
Supdt./Procurement
1. Bahadur Singh- (Supdt.)
2. P-4 - Sh. Gunruinder Singh, Jr. Asstt.
3. P-5 - Sh. Rakesh Kumar, Jr. Asstt.
4. P-sQ- Sh. Om Parkash, Jr. Asstt.
5. P-8 - Mrs. Manju Bala, Sr. Asstt.
6. Misc. Store- Sh. Om Parkash, Jr. Asstt.
Supdt./Accounts
1. Ramesh Khurana (Supdt.)
2. A-1/A-9- Sh. Suraj Parkash, Sr. Asstt.
3. A-2- Sh. Surinder Kumar, Jr. Asstt.
4. A-3- Sh. Tarlochan Singh, Sr. Asstt.
5. A-4- Sh. Deepak Gahlawat, Clerk
6. A-5(Medical)- ASI/LR Hari Om No.2927lCP
7. A-6 & RTI Matters- HC/PR Ravinder Kumar 501/CP
8. A-7- Smt. Sudesh SainiSr. Asstt.
9. A-10- Sh. Kuldeep, Jr. Asstt.

Current CPIO

10.A-11- Sh. Satish Kumar Sr. Asstt.

t



,i

6. lnformation Disclosed on own initiative
Sr. No. Item Details of disclosures Particulars
6.1 Item/ information

disclosed so that public
have minimum resort to
use of RTI Act to obtain
information.

To dispose of the enquiry of
complainUinvestigation of cases within stipulated
period and give the status report to the applicant
any means of communication.

chandigarhpolice. gov. in


